
FREE  PR INTABLE

STANDARD  OPERAT ING  PROCEDURE

Franchise SOP Template
Turn a repeatable process into clear steps every location can follow.

How to use this

SOP TITLE SOP ID VERSION

OWNER APPROVER EFFECTIVE DATE

REVIEW DATE APPLIES TO: ROLES APPLIES TO: LOCATIONS

Purpose
What result should this process create?

When to use
What event or condition starts this process?

What you need
List tools, access, forms, supplies and safety items.
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Name one owner who keeps this
SOP current.

1 Write actions that can be seen and
checked.

2 Train each role and collect sign-off.3
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Process steps Use one clear action per row

Step Who What to do Done right looks like

1

2

3

4

5

6

7

Common mistakes

Sign-off by role

Name Role Location Date Initials

Change log

Version Date What changed Approved by

CommandVault keeps every location on the current SOP.

cacele.com/commandvault
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